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WELCOME TO THE LEAGUE:  
HOW TO START A NEW CHAPTER 

[Compiled and updated April, 2011] 
 

INTRODUCTION TO THE LEAGUE 
 
What is the League of Women Voters [LWV]? 
The League of Women voters is a nonpartisan, grassroots political organization open to men and women of all 
ages.  It encourages informed and active participation in government, works to increase understanding of major 
public policy issues, and to influence public policy through education and advocacy. 
 
The goal of the League is to empower citizens to shape better communities worldwide.  By joining the League, 
citizens can gain the information and skills they need to become effective participants in government.  
Belonging to an active local League offers additional opportunities to take part in the democratic process.  For 
the organization as a whole, new members and new Leagues mean fresh ideas, innovative approaches to resolve 
public policy concerns, and ongoing sources of leadership. 
 
The League of Women Voters’ nonpartisan policy states that the LWV neither supports nor opposes any 
political party or candidate for elective office, but does encourage its members as individuals to take part fully 
in the political process. 
 
The League operates at the local, state, and national levels in every state, Washington, D.C., Puerto Rico, and 
the Virgin Islands.  In New York State, there are over 50 local Leagues 
 
HOW IS THE LEAGUE ORGANIZED? 
Since the LWV operates at three levels, joining at one level automatically makes you a member of the other two 
levels.  Members usually participate at the local level when they first join. 
 
Described below is the structural framework for local Leagues throughout New York State, which provides the 
fundamental guideline for ensuring that the tri-level basis of LWV is consistent and the organization is able to 
function efficiently, provide services to each geographic community, and carry on the mission of the League 
throughout the state. 
 
TYPES OF MEMBERSHIP 
Membership is open to any person who subscribes to the purpose and principles of the LWV.  The LWV of 
New York State is committed to diversity, recognizing that diverse perspectives are important and necessary for 
responsible and representative decision making in a democracy.  Diversity also enhances the organization’s 
ability to respond more effectively to changing conditions and needs. 
 
Types of Membership: 

• Voting members are citizens at least 18 years old. 
• Household members are two or more members living at the same address. 
• Associate members are persons who are under 18 years old or who are non-citizens. 
• Members-at-Large [MAL] live outside the area of and are not enrolled in any local LWV, but are 

members of the state and national LWV. 
• Life members are voting members who have belonged to the League for 50 or more years.  Life 

members pay no dues. 
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TYPICAL STRUCTURE OF A LEAGUE 
Although the following has been the typical structure of the League for a number of years, local leagues are 
encouraged to adapt a structure that is appropriate to their current needs.  Assistance with this evaluation 
can be found in LWVUS’ “ABC’s for a Streamlined League” 
 
Board of Directors: 

• Officers elected at each level of LWV by the membership at annual meetings or conventions. 
• Directors elected or appointed per the League’s Bylaws. 
• Each board member is responsible for managing the activities of the League as well as for a specific area 

such as program, voter service, membership, finance, bulletin, public relations, publication, website 
maintenance, action, or advocacy. 

 
Committees: 

• Study committees study a public issue of LWV concern chosen by members at their annual meetings.  
They research, clarify, and develop a focus for League consideration.  Their responsibility is to present 
facts to the members who decide whether there is a consensus [substantial agreement of members] to 
establish a position upon which the League can take action.  Note:  Positions are evaluated periodically 
at which time members determine whether to retain or drop them. 

• Standing committees carry out the balance of the LWV’s work in voter service, membership, budget, 
and advocacy.  Advocacy consists of lobbying, testifying, letters to the editor, press conferences, press 
releases, visits to editorial boards, letters and emails, forums, public meetings, coalitions, litigation 
and/or publications. 

 
Meetings: 

• Each local LWV determines its own schedule  where programs are presented for both members and the 
public. 

• Each board/leadership team meets at least once a month to conduct League official business.  Guests and 
observers may attend these business meetings but may not vote. 

• Each local LWV holds an annual meeting to elect officers, to set local dues, and to adopt local program, 
bylaws, and budget.  All members can and should attend the annual meetings where they are eligible to 
vote. 

 
Conventions and Councils 

• A national convention is held every other year in even years.  In the odd years, national meets in 
council attended by a smaller delegate body. 

• A state convention is held every other year in odd years.  In the even years, states meet in council 
attended by a smaller delegate body. 

• Both conventions are comprised of delegates elected by local LWV’s in numbers proportionate to their 
membership.  Any League member is eligible to serve as a convention delegate.  Observers and guests 
may attend but may not vote.  Delegates debate and vote on program, budget, financial support, and 
bylaws as well as elect officers for the next biennium. 
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STEPS TO FORM A NEW LEAGUE 
 
General Organizational Guidelines 
Throughout this process the MAL Unit will have assistance from the LWVNYS staff and one or more 
representatives of the state League and/or a nearby local League. 

 
1. The idea for forming a new League arises through either citizen inquiry or State board initiative. 
2. A nucleus of interested citizens is recruited. 
3. A state advisor is appointed by the State Membership Chair and confers with the interested group. 
4. An informational meeting

a. To introduce the League and discuss the MAL process. 

 is held and the decision to proceed to a community-wide meeting is made.  
The purpose of this first meeting is threefold: 

b. To plan an organizational meeting, if interest exists, with everyone present contributing to an 
extensive list of friends, neighbors, business associates and community leaders who will receive 
personal invitations. 

c. To develop a plan to publicize the meeting. 
5. Preparations for an organizational meeting

a. Consultation with state advisor re identifying all segments of community to enhance diversity. 
 include: 

b. Date, time, and place chosen for widest audience possible. 
c. Agenda determined which should include: 

i. Nonpartisan policy statement for officers 
ii. Budget decided on with dues to be collected 

iii. Importance of diversity in membership 
6. The organizational meeting

a. A minimum of 5 members. 

 is held and requirements for recognition as a MAL unit are presented 
which include: 

b. Nonpartisan policy for officers [sample attached] 
c. Asking each attendee to join 
d. Leadership team selection of Coordinator/Chair, Vice-chair, Secretary, Treasurer, other. 
e. Calendar of activities agreed upon. 

7. The state League recognizes the MAL Unit at the next state board meeting. 
8. Chosen team leaders plan the details of the calendar of activities for the year and assign tasks for 

fulfilling the steps for recognition as a local League. 
9. The MAL leaders and members carry out a program of a minimum of four activities per year.  They 

should be divided between program and community service with at least one that is a membership 
meeting.  These meetings should further the League’s mission, be of interest to members and the 
community, and   demonstrate members’ understanding of League policies and procedures. 

10. The MAL leaders develop and implement a plan for membership growth and diversity. 
11. The MAL meets its financial obligations to the organization as a whole and demonstrates its ability to 

secure needed member and community support for its operations.  It may conduct fundraising activities 
to increase funds available. 

12. The MAL publishes a regular newsletter in print or electronically that keeps members and community 
informed about their activities, critical issues, and organizational achievements.  The MAL is urged to 
explore the feasibility of establishing a Facebook page and website. 

13. The MAL does not need bylaws.  It uses the applicable State bylaws and policy for guidance.  The MAL 
can develop its own local policy statements with the approval of the State board. 

14. MAL leader participates in bi-monthly regional director’s conference call. 
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15. The MAL prepares a quarterly report to be sent to the state Membership Chair and state staff.  [see 
sample attached] 

16. The MAL is encouraged to send delegates to state and national functions. 
17. The MAL may apply for local League status if it has 15 members for a period of a year. 
18. The annual meeting is held and, if final requirements for recognition as a local League are fulfilled, a 

vote is taken to apply to be a local league.  [Requirements include Nonpartisan Policy, local Bylaws 
approved, budget and program adopted, officers and board elected.] 

19. The state League approves the application at the next state board meeting and recommends to LWVUS 
that the Unit be recognized as a local League. 

 
Financial Requirements 

1. Upon the establishment of a MAL Unit, the state League will supply a grant of $200 for assistance with 
operating expenses in the first year.  If the MAL is not ready to apply for status as a local League at the 
end of the first year, it can apply for another $200 grant to assist with operating expenses in the second 
year.   
 
To qualify for a second year grant, the MAL Unit must submit a treasurer’s income and expense report 
from the first year activities and a proposed second year budget with an outline of proposed activities.  
Membership renewals for the 2nd year will be sent out by the State office staff. 

 
MAL Units will be responsible for collecting the initial dues at the state membership rate for 
individual/household members and forwarding the membership applications and checks to the state 
League office.   

 
2. The state League will maintain the national membership database and pay state and national PMP.  The 

state League office will send back to the MAL Unit a per membership “rebate” for each membership 
received.  The state League shall calculate the “rebate” by subtracting state and national PMP [per 
member payment] from the membership dues.  *Please note:  at the state level no PMP is deducted 
for students, but 50% is deducted for the second household member in a household membership; 
50% of PMP is due for students and the second member in a household membership at the 
national level.  The MAL Unit Financial Requirements: 

a. Must apply for an EIN# [Employer Identification  Number] from the IRS.[see instructions 
enclosed or on the “In League” website] 

b. Must inform the state League of the EIN#. 
c. Must file a 990N form with the IRS at the end of each fiscal year.  [see instructions enclosed] 
d. Must create a Grant Management Account with the state’s Education Foundation to accept tax-

deductible donations. [contact state League for assistance] 
i. All state and local Leagues are classified by the IRS as 501(c)(4) nonprofit organizations.  

As such, donations to them are not tax-deductible. 
ii. The League of Women Voters of New York State Education Foundation, Inc. 

(LWVNYSEF) was established in 1952 as a separate, tax-exempt organization with a 
501(c)(3) status.   

iii. Organizations with 501(c)(3) status are allowed to solicit contributions that are tax 
deductible as charitable donations.  By allowing the LWVNYSEF to act as your agent or 
“sponsor” in the fundraising process, local Leagues can solicit tax-deductible donations 
for their own local use.  The way this works is simple: Leagues solicit donations, donors 
write out checks to the LWVNYSEF, the LWVNYSEF deposits the funds, and finally, 
the LWVNYSEF cuts checks back to the local Leagues in support of educational 
projects.  More information will be provided upon request.  
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STATE ASSISTANCE 
 

Role of State Advisor 
1. Consult with and advise MAL Unit Leadership on all aspects of League activities 
2. Provide training on how LWVNYS and LWVUS positions are developed and used 
3. Coordinate learning opportunities with surrounding local Leagues 
4. Facilitate program calendar development and implementation for individual events [see samples] 
5. Work with MAL Unit  to develop budget 
6. Ensure proper disbursement of financial assistance from LWVNYS for start-up costs 
7. Provide periodic progress reports to the state office and state Membership Chair 
8. Attend as many Unit activities as opportunity permits. 
9. Ensure records are kept properly and reports are submitted on time 
10. Attend first Annual Meeting if possible 
11.  Be on the mailing list for all materials sent from the MAL to their members. 

 
Role of LWVNYS Office Staff 

1. Add MAL Leader to local league presidents’ Listserve/mailings and provide materials from LWVUS 
and LWVNYS including the latest version of “In League” in New York State 

2. Enroll new members in LWVNYS and LWVUS 
3. Make PMP [per member payment] to both LWVUS and LWVNYS from dues collected for all MAL 

members and maintain National database for all MAL members. 
 

Role of MAL Coordinator/President/Team Leader 
1. Represent the MAL at local, state, and national events. 
2. Make sure members are registered for mailings, publications, etc. 
3. Set meeting agendas and preside over meetings. 
4. Develop MAL   procedures to implement the board’s decisions. 
5. Develop and maintain MAL budget with advisor’s approval.  This usually is delegated to Treasurer. 
6. Complete the MAL Quarterly Report Form and send to the state advisor, the Membership Chair, and the 

LWVNYS office.  This can be delegated to the secretary. 
7. Confirm membership roster is accurate and forward to state office the total dues paid by each member in 

the MAL.  This is usually delegated to the Treasurer. 
 

SUPPORTING DOCUMENTS 

1. ILO/MAL Policy (see page*************)  
2. Welcome to the League brochure [handouts for all members] (see page**********) 
3. Instructions for applying for EIN # (page 54)  
4. Sample Nonpartisan Policy [for Organizing Team] (see page ***********) 
5. Sample Membership Calendar (page 55) 
6. Sample Event Planning Check List (page 58) 
7. Quarterly Report Form [for Coordinator/Team Leader] (see attached) 
8. Use Your Bulletin for Membership Recruitment/Retention (see page ************) 
9. Instructions for filing Form 990N with the IRS [for Treasurer] (page 59) 
10. LWVUS Local League Recognition [Application to Request a Move from MAL Unit status to Local 

League status] (page 60) 
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PROCEDURE FOR A MAL UNIT TO OBTAIN AN EIN # 
Updated July 2010 

 
The MAL Unit must call the IRS to obtain an EIN # (EIN = Employer Identification Number).  Once the MAL 
Unit obtains the # EIN, they must call/e-mail the state League with the number and then the state League will 
send a letter to the IRS, asking the IRS to add the “new MAL Unit” as a subordinate under our umbrella (for tax 
exempt status).   
 
The process to obtain an EIN # is immediate and can be handled either over the telephone or on the web.  You 
can call:  1-800-829-4933 or apply online at:  ://sa1.www4.irs.gov/modiein/individual/index.  .   At the 
beginning of the application process, you will be asked to check a box that best describes your legal structure. 
The legal structure for Leagues is found under the 7th option, “View Additional Types, Including Tax Exempt 
and Governmental Agencies.”  Select “Community or Volunteer Group”).  
 
For more information on what an EIN is click:  ://www.irs.gov/businesses/small/article/0,,id=98350,00.  

https://sa1.www4.irs.gov/modiein/individual/index.jsp�
http://www.irs.gov/businesses/small/article/0,,id=98350,00.html�
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SAMPLE 
USE OF CALENDARING 

PLANNING FOR & EXECUTION OF MEMBERSHIP RECRUITMENT 
 
Membership is a year-round job! You can't just blitz it with a few intense weeks of planning for, and execution 
of, membership recruitment event in September. 
 
This calendar is a plan for possible membership activities.  Not everything may apply directly, and you may 
need to change the timing to fit the way your local League does things, but it's meant to provide a framework 
and a reminder of what the basics are. 

 
May 
• Meet with previous chair if you are new on the job. Ask about evaluation of last year's program, analysis 

of membership picture as well as "nuts and bolts" matters. 
• Ask for input from your board on membership goals for the year - both recruitment and retention. 
• Renew current members! Follow-up lapsed members in an effort to reactivate them.  
• Start a list of prospects with help from all members. 
• Set up permanent record file system or update present system. 
 
Summer Months 
• Develop membership goals.  You'll need to consider: 

o List of prospects 
o Specific activities, including a major recruitment event in the fall 
o Gaining the support of other board members 
o Involving the total membership 
o Follow-up through personal contact with prospects 
o Orientation of new members. 

• With the board: 
o Adopt specific membership goals. Present committee plans to board for discussion and approval. 
o Order state and national membership materials, if desired. 
o Enlist help of the PR chair to publicize membership opportunities- 
o Add to your list of prospects. 
o Consider holding informal neighborhood or target group recruiting sessions - most people join 

because they are invited by someone they know. 
o Decide who will distribute board and membership lists to members. 

 
August/September 
• Tell members about recruitment plans. Let them know what kind of help you need from them. 

Encourage them to bring guests to meetings all year. 
• Issue invitations to recruitment events. 
• Hold recruitment event. Don't forget to ask "The Question": Will you join? 
• Remind non-renewed members to pay dues. Retention is essential to your program. (Give a prize for all 

who renew by a certain date.) 
• Ask the editor to send bulletins to prospects for several months. 
• Publish a membership roster for members and board. 
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• Ask the president to set up clear lines of communication among him/herself, you, the treasurer, unit 
chairs and bulletin editor to assure that new members are quickly assimilated into the activities of your 
League according to their desired level of involvement. 

• Decide who will be responsible for collecting dues, making follow-up calls to members, and sending 
reports to state and national. 

 
October 
• Invite new members to an orientation meeting - make it fun and informative, not overwhelming! 
• Assign mentors to new members - a personal contact throughout the year. 
• Survey the interests and talents of all members; see to it that someone follows through and asks each to 

do what s/he volunteered to do during the year. Voter Service activities are a great place to involve new 
members.  Make sure to follow up! 

• Follow up on all non-recruited prospects with personal contact! 
• Report to membership and board on progress of membership drive. 
 
November 
• Publish a new roster for your members. 
• Remind board members of their responsibility to involve new members.  
• Spotlight new members in your bulletin, each month or all at once. 
• Don't give up on likely prospects - some need a lot of prodding! 
• Make sure new members are getting state and national Voters and study publications. 
 
December 
• Hold a holiday party – try a reunion, with special invitations to former members. 
• Mop-up time on renewals and prospects. 
• Take a break for the holidays - you've earned one! 
• Update your membership list on the LWVUS website. 
 
January 
• If winter is getting long, encourage the planning of a social event to help old and new members get 

better acquainted. 
• Check with new members to see how they're feeling about League. 
• Alert the budget committee to monetary needs of the membership committee for the coming year.  
• Review progress on membership work to date; revise plans if necessary. 
• Update the board. 
• Call attention to the importance of a strong local study as a valuable membership recruitment tool. 
• Make sure your membership list is current on the LWVUS website because what they see on January 

 

 
will be used for the following years per member payment amount. 

February 
• Consider whether or not you want to plan any formal spring recruitment activities. 
• Share pertinent information with the nominating committee about members' interests and talents. 
• Are there any proposals for bylaw changes that will aid in recruiting and/or retaining members? 
 
March 
• Prepare report of year's activities and results for file and/or Annual Report. 
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April 
• Issue special invitation (via mentor?) to new members for Annual Meeting. 
• Plan recognition of new members at Annual Meeting. 
• Evaluate the year's goals, tasks, successes, problems with committee and board. 
• Decide how members attending Annual Meeting can help with next year's membership plans/tasks.  
• Promote renewing membership at Annual Meeting. Be prepared to collect dues. 
• Clean out and update your files. 
• Pat yourself on the back -then your committee and Board! 
 
Each month 
• Update your membership list on the LWVUS website.  Update e-mail addresses, telephone numbers, 

add new members, etc... 
• Encourage publicity chair to send information on meetings/programs to specific non-member groups and 

media. 
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EVENT PLANNING CHECKLIST (sample) 

Goals of every event/activity: 
-Welcome non-members    -Provide invitations/opportunities to be invited 
-Highlight value membership in the League  -Increase visibility/profile of LWV 
-Identify and engage new leaders   *Important Reminder—we want to be visible all year, but it may be better to do fewer events and  
      maximize all opportunities around them, than to do a series of “less” intentional events. 

10 | P a g e  

 Before the event At the event After the event 
Direct Outreach  Have members personally invited 

friends/colleagues to attend? 
 Have membership ambassadors been 
identified and trained? 
 Do you have a kit of membership materials 
prepared (e.g., a totebag with brochures, sign-in 
sheets, etc that can go each event)? 
 Have you utilized the League’s vehicles to 
promote the event (e.g., website, email list, 
Voter)? 

 Is the sign-in sheet out? 
 Is there some “take away” item (e.g., flier 
about next event, copies of the Voter)? 
 Is the moderator prepared with an “ask”? 
 Are the membership ambassadors mingling? 
 Is there League “signage”?   
 Are League members wearing pins? 
 Are there membership materials and/or “give 
and take” cards? 

 Have you followed up with the names on the 
sign-in sheet? 
 Have you thanked volunteers? 
 Are the membership materials restocked for 
next event? 
 Did you evaluate how it went – i.e., did we 
meet the goals above? 

Allied Outreach  Can we build on someone else’s efforts (e.g., 
a standing event)? 
 Who would be a good partner to cosponsor 
with us? 
 Who can advertise our event through their 
networks? 
 Who else would be interested? 
 Who do we know that can make this happen?  

 Is LWV visible (if we are cosponsoring on 
another group’s event)? 
 Have we made a membership pitch (from 
podium or through materials) that speaks to what 
the audience cares about? 
 Did we offer ways for them to be in 
relationship with LWV (e.g., membership, next 
event)?  

 How do we follow up with the allied 
organization to strengthen our relationship with 
them? 
 Did we ask key members of the org to join? 
 Can we advertise our next event through 
them? 
 Did we evaluate how it went? 

Media Outreach   Have you identified who would be the “right” fit 
(e.g., the reporter who is on this beat) to cover 
the event? 
 Have you identified the right approach to 
engage the reporter (e.g., deskside chat, phone 
call, fax)? 
 What alternative media options are there?  
 Did we get the event listed in the “community 
calendar” section? 
 Are there non-print media opportunities?  

 Did you talk to any press present? (Help 
develop relationships by welcoming them too) 
 Was LWV a true part of the focus of the event 
so that it “has to” get covered by press? 
 Do you have stories/quotes ready? 
 Did you take photos of the event? 

 Did you send out a follow up press release or 
letter to the editor? 
 Did you send thank you note to media that 
attended? (Again building good relationships). 
 Did you invite media to next event? 

Leadership 
Development 

 Who else can you engage in planning this 
event?  
 Is there someone who can “shadow” the 
organizers? 
 Are there some small tasks to engage some 
potential future leaders?  

 Can you highlight the personal value in being a 
League leader – e.g., showcase opportunities, fun, 
etc? 
 How can you acknowledge and value League 
volunteers/leaders publicly? 
 Is there someone who can “shadow” those in 
charge of the event?  
 Did you note what League members were 
present (and interested in the issue/topic/event)?  
 Who else can you invite to this event – i.e. what 
potential leader? 
 

 Did you thank League leaders? 
 Did you ask the organizers what else they 
needed – e.g, training, resources, volunteers? 
 Did you send on the list of attendees to the 
Nominating Committee? 
 Did you observe an area for training, 
mentoring or other areas of organizational 
growth? 
 Are there notes/records in place for the next 
leader about this event? 
 Did you follow up with anyone that you 
invited? 
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MAL UNIT QUARTERLY REPORT FORM 
For Member-at-Large Units of the League of Women Voters of New York State 

 
To be submitted via e-mail within 10 days following the periods ending March  , June , September , and 
December 

1. State League Office 
 to: 

2. LWVNYS VP Membership 
3. Regional Director 

 
MAL Unit:  _______________________________________________________________________________________  

Acting President: _________________________  Acting Treasurer: _____________________________________  

     # of paid members?  ____________________       Amt of money in Bank Account? _________   
CHECK QUARTERLY PERIOD ____March      ____June      ____September      ____December 

List the meetings that were held this quarter and how many people attended each meeting:  

  

 Date: ____________________________  # of People: _________________________________________  

 Date: ____________________________  # of People: _________________________________________  

 Date: ____________________________  # of People: _________________________________________  

 Date: ____________________________  # of People: _________________________________________  

 
List the activities you have engaged in this quarter: 

 ________________________________________________________________________________________________  

 ________________________________________________________________________________________________  

 ________________________________________________________________________________________________  

 
 
Is there anything special you would like to report (brag about)? 

 ________________________________________________________________________________________________  

 ________________________________________________________________________________________________  

 ________________________________________________________________________________________________  

PERSON SUBMITTING FORM 
 

NAME: ________________________________ TITLE:  ___________________________________________________  

TELEPHONE:_____________________________________________________________________________________  

E-MAIL: _________________________________________________________________________________________  
Note: If you didn’t have a meeting or activity in a particular quarter, please let us know. 

 
Please mail/fax/e-mail to:  

LEAGUE OF WOMEN VOTERS OF NEW YORK STATE 
62 GRAND STREET, ALBANY, NEW YORK  12207 

TELEPHONE:  518-465-4162 / FAX:  518-465-0812 / E-MAIL:  @LWVNY. 

mailto:LWVNY@LWVNY.ORG�
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LEAGUE OF WOMEN VOTERS OF THE UNITED STATES 
1730 M STREET NW, WASHINGTON, DC 20036 

202-429-1965 
 

REQUEST FOR LOCAL LEAGUE RECOGNITION 
 

PART I TO BE COMPLETED BY THE MAL UNIT 

Name of MAL Unit:  _________________________________________________________________  

Name & Address of MAL Unit Chair:  ___________________________________________________  

 __________________________________________________________________________________  

Purposed Name of local League:  ________________________________________________________  

 __________________________________________________________________________________  

Name & Address of local League President:  ______________________________________________  

 __________________________________________________________________________________  

President’s home and business telephone number, fax and email: 

(Home): __________________________  (Business): __________________________________  

(Fax): ___________________________  (Email): _____________________________________  

 

Date of Recognition of MAL Unit:  ______________________________________________________  

Has there been a full-fledged local League of Women Voters in your area in the past?  Y / 

N 

If yes, under what name:_______________________________________________________________  

Current number of paid members:  _______________________________________________________  

Congressional District (s) including (e.g., 

  

) :  ______________________________________________  
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Please attach copies of the following materials: 
 
Attached:  
  ______ Exhibit 1.  Membership list 
           Membership roster indicating membership type – e.g. 
household 
 
 
  ______ Exhibit 2.   List of jurisdictions your League encompasses and map 
           Attach a listing of all ZIP codes in your area. 
 
 
  ______ Exhibit 3.   Board List 
 
 
  ______ Exhibit 4.   Bylaws 
 
 
  ______ Exhibit 5.   Budget 
 
 
  ______ Exhibit 6.   Nonpartisan policy 
 
 
  ______ Exhibit 7.   Membership activities and future plans. 
            Brief outline of the membership activities including efforts 
            to increase membership, improve retention and build 
diversity. 
            Attach copies of newsletters, if any. 
 
 
  ______ Exhibit 8.   Program work, voters service activities and future plans 
            Brief description, including community outreach components, 
            And any pertinent clippings. 
 
 
  ______ Exhibit 9.   Fundraising activities and future plans  
            Brief evaluation. 
 
 
 
 
 
________________________________________    ________________ 
MAL Unit Chair’s Signature        Date 
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MAL Unit: Send two copies to the state League, keep one copy for your files. 
 
 
 

PART II – TO BE COMPLETED BY STATE LEAGUE 
 

 
The state board of the LWV of ___________________________________________ hereby  
 
requests the national board to grant recognition as a local League to the MAL Unit of  
 
______________________________________________________________. 
 
In our judgment the members of this MAL Unit have fulfilled the requirements for 
recognition. 
 
 
 
____________________________________________ 
 _________________________ 
State LWV Advisor’s Signature     Date 
 
 
_____________________________________________ 
 _________________________ 
State LWV President’s Signature     Date 
 
 
 
 
 
 
 

State League:  Return signed original with exhibits to: 
LWVUS, Member Services Division,  

1730 M Street NW, Washington, DC 20036 
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